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Fundamental of Computers
Syllabus - o

Unit 1: Basic Coneepts 1 Introduction to Computers, Classification end Generetions of computers: Block
Diagrem of Computer,Hardware, Sofiwars, Firmwars, Input dsvices, Memory and Storags Devices,
Central Processing Untt, Omtput devices and Computer Ports, Software: System softwars and Applicetion
Software, Conespt of Algorithm and Flowchart, Generations of Programming Languages,
‘Unit 2: Operating System
Concept of Opsreting System, Operating System : Open'and Proprietery, Versions of Windows, Features
of Windows Cperating System, Windows Desktop, Booting, Shut Down and Stendby options, Start Menu,
using Contro! Panel, Installing and Uninstelling g

Keyboard Shortouts; Application Menagement
software; System Tools; Disk Cleanup, Disk Fragmentation, Working with Windows Explorer; Basics of

Linux
Unit 3: Softwars Packages Word Processing: Word processing concapts, Working with word

document; Opening, Closing and saving options, Editing text, Find and raplass text, Lenguage checking
and thesauruses, Rormatting, . spell check, Awtocorrect, Amotext: Bullets and mumbering, “Paragraph
Formatting, Indent, Page Formetting; Header and footer; Tablas: Inserting end fmporting of tables, filling
and formatting & table; Pietures and Video: Mail Merge; Printing documents; Keyboerd Shorteuts

Spreadsheet: Spreadshest.concepts, Managing workshests, Formatting of Worksheets and Cellg,
Entering dats, Bditing; Printing & worksheet; Orgenizing Charts and grephs; Formules and
Punctions; Handling operators in formula; generally used Spreadshest functions: Mathemetioal, -

Statistical, Finencial, Logical, Date and Times; Keyboard Shorteits A
Presentation Software: Introduction and creation of the presentation, Use of Templates; Adding

new slide, Navigeting across slides; Use of Master Slids, slide show, Saving and Opening of
presentation, Text forinetting options, Copy, Move , Delets slides, Applying designs, Using
Animetions, Slide Transitions, Insert clip art, Insert sound/movies, Viewing the presenotation;
Teking printout of presentation/Handouts; Keyboard Shorteuts,

Unit 4: Working with Internet .
Besics of Computer Network and Internet, Working with Internet, ISP, Web Browsers, World

Wide Web (WWW), Uniform Resource Locator (URL) and Domain Namas, Uses of Internst,
Coneept of Search Engines, IP Address, Applications of Internet, Chatting, Yideo-Conferencing,

Email: Menage an B-mail Account, E-mall Address, configure B-mail Acoount, log to en B-mafl,
Sending end Receiving e-mails, sending files as attachments, Address Book;. Uplosding/

Downloading Files, Net Eiquettes. Social impact of ICT in Eduestion, health care and
Governence ' . : S

Unit §: Cyber Securify Vimus, Worms, Trofen end Anti-Virys software, Spywars, Melware,
Spems, Data Backup' end Recovery Tools, Indien IT ACT, Types of Cyber Criir:ia; firswall,
Cooldes, Hackers and Crackers, Cyber Security Techniques: Authentication, Enerypiion, Digital
Signatures, Anti-Virus, Firewall, Steganography.
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